ESU #6 Project Coordinator

Educational Service Unit #6 has an opening for a Project Coordinator.  Primary responsibilities will include the coordination and management of all ESU #6 grant projects and seeking new funding sources aligned with the unit's strategic goals.  The ideal candidate will have:

· Bachelor’s degree preferred

· Excellent oral and written communication

· Grant financial management or accounting experience required

· Successful grant application/management/reporting experience preferred

· Budgetary experience

· Excellent collaborative skills

· Experience with Microsoft Office, financial accounting systems, database management, grant management systems and other office technology and programs.

· Knowledge of pertinent federal, state and local laws, codes and program requirements

· Experience working with schools and/or non-profit  and service organizations

Application Process and Timeline

· Submit a cover letter, resume and salary requirements

· Complete and submit an ESU #6 Application

· A committee will choose applicants to interview

Position will remain open until filled.

All application inquiries should be directed to:
Vicki Taylor

HR Manager

Educational Service Unit #6

210 5th St.

Milford, NE  68405

402-761-3341

vtaylor@esu6.org
www.esu6.org

